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HMHCTPYKLIA
0 IIOpsiIKe pabOTHI ¢ U3TAHUSIMHU (MaTepramamu),
CO3TaHHBIMH HHOCTPAHHLIMH areHTaMu

1. O6mue monoxenus

COTpyTHUKaMu OMOJIHMOTEKH H3maHmit (MaTepHasoB), Co3MaHHBIX HHOCTPaHHBIMU areHTaMmu, a
TalOKe  YCTAHABIMBACT €MHBIA IOPSAOK paGoThl HHPOPMAIOHHBIMH Marepuagamu,
TOATEKAIMMH PAa3MELIEHUIO B HH(POPMALIMOHHbIX pecypcax 6ubuoTeKH, B OTKPHITOM JOCTYyTIE,
TIPETHA3HAYCHHOM IS HEOTPAaHHYEHHOTO Kpyra JHL, a TakXkKe HHYOpManKeit, I0AroToBIeH O}
/UL PaSMCILICHUS. B CPE/ICTBAX MACCOBOH MH(pOpMarum (caift, conuainsnble cery, IIPECC-PEITH3BI
U T.J.) B HoapasjeneHusx MBY «MyHUIMIIABHELA  apxuB U Uentpanshas 6uGmuorexa
Kocromyxmickoro ropoxckoro OKpyray (zanee 1o rekcry MBY «MA u LIb»).

1.2. Hacrosimas uncTpykuus pazpaboTaHa B COOTBETCTBUH C DeniepabHBEIME 3aKOHAMH
or 14.07.2022 r. Ne 255-d3 «O KOHTpOJIC 3a NEATENbHOCTBIO JIMI, HAXOMSIHXCS (o)
MHOCTPaHHBIM BIMSIHHEMY, oT 05.12.2022 1. Ne 498-d3 « O BHCCCHMH U3MEHEHHI B OT/IENIbHbIE
3aKOHOAATEIBbHBIE aKThI PoccHiickoii @eneparumy», or 05.12.2022 r. Ne478-®3 «O BHecenun
u3MeHeHu B Denepanpubii 3akon «O6 MH(DOPMAIKH, HH(OPMALHOHHEIX TEXHOJIOTHSIXH O
3amuTe HHGopManum.

2. PaboTa ¢ m3ganusMu, co3naHabIME HHOCTPAHHBIMM areHTaMH,
npu GOpPMHUPOBAHNH OGHGIMOTEIHLIX ¢donnos

2.1. Ha cragun hbopmupoBaHHs Tepeuns wsnaHmi B LEJIIX  KOMIUIEKTOBAHHUS
bubnuoreunoro omuma IIPOBEPATh Ha IPEAMET HAIUYHUS B HEM U3JIAHUH, CO3IaHHBIX
MHOCTPaHHBIMU areHTaMy, B IIeJISIX CBOEBPEMEHHOM MapKHPOBKH.

2.2. B ciyuae BhIBIEHHS M3/IaHUH, CO3IaHHBIX HHOCTPAHHBIM areHToM, mpu o6paboTke
U3JIaHUH, HOCTYIHBINMX B OUOIMOTEUHbII donn, B sekTpoHHOM KaTamore AeTIaeTcss OTMeTKa
(MapkmpoBKa) o TOM, YTO aBTOP W/WJIM OpraHW3amus u/wmm OlMH M3 aBTOPOB (HECKOJIBKO
aBTOPOB), B CIy4Yae eCid KHHra H3laHa B COABTOPCTBE, HAIWCABIIME H3IAHHE
NPU3HAH/IPU3HAHBI MHOCTPAHHBIMH Ar€HTAMH Ha Tepputopun Poccniickolt ®enepanmu u

(WiH) HampaBieH HHOCTPAHHEBIM areHTOM, JINOO KacaeTcs NesTelbHOCTH HHOCTPAaHHOTO areHTay
(manee TexcToBOE yKa3aHue).



2.3. B Oubmmorpaduueckux omucaHusx 9JIEKTpOHHOrO Karaimora ABMC «®onuanTy
APM «Karanorusanus» Ha u3nanus (MaTepuarel), MPOM3BEICHHbIE HUHOCTPaHHBIMH areHTaMH,
BHOCHTH 3HaK «18+» B mome 333 Ilpumeuanus 06 O0COBGEHHOCTSIX paclpoCTpaHeHus W
HMCIONIb30BaHMsA ¢ (OpMyupoBKoii «BospacTHsle orpanuuenus: 18+» BHOCHTS TEKCTOBOE
coollIeHue creayrommero copepxanms: «HacTosmmmii Marepuan (MHpOpMAIWs) MpPOU3BELeH,
PacnpoCTpaHeH H (MJIM) HaNpaBjieH HHOCTPAHHEIM AareHTOM, JHOO KacaeTes JEATeIBHOCTH
MHOCTpanHoOro areHta» (APM «Karanorusanus»y ABUC «®Donuant B mose 333, moxmore «ay).

2.4. B 6ubnmmrorpaduyueckux 3anucsx Ha COOPHHKH pa3HBIX aBTOPOB, HOMepa XYPHAJIOB C
NPOM3BEICHUSIMH  (MaTephaNaMH) MHOCTPAHHBIX  AreHTOB ciepyer ykaseBath DUO
MHOCTPaHHOTO areHTa (mpuMephl OuOHorpadpuueckux s3amuceif B [Ipunoxennn Ne 1).
Wupopmanus nomkHa GbITH TOCTYIHA TONB30BATENSIM GHGIHOTEKH B pesysbTaTtax IOMCKa B
9JIEKTPOHHOM KaTaJIore.

3. Pa6ora ¢ H3JaHUAMMHU, CO3AAaHHBIMHA HHOCTPaAHHBIMHU arearamMi, B (bommxpaue}mu

3.1. bubnuoreunsiit (GOHK MOMLIEKHUT CIKCHCICIIBHOMY MOHUTOPHHTY Ha IPEIMET
BBUIBJICHUS M3JJAHUH, CO3/IaHHBIX MHOCTPAHHBIMHU areHTAMH.

3.2.  bubnnorexapeMm, OTBETCTBEHHBHIM  3a GopmupoBanue  6GubIHOTEUHO-
HH(OPMAIMOHHBIX PECYPCOB, OCYIIECTBIISETCS 0TOOp WU3JAHHUH, CO3JAHHBIX HHOCTPAHHBIMH
areHTaMu, u3 (onga OHONHOTEKH, M TIPOCTABIEHHE OTMETKH «18+», He mpuHOCAWEH ymep6a
COXPaHHOCTH U3aHHs, 8 TAK)KEe TEKCTOBOTO COOOIIEHHSL.

3.3. B ciyuae, ecnu aBTOp W/HIM OpraHu3anys u/Him OJlMH M3 aBTOPOB (HECKOJIBKO
aBTOPOB), B CIIy4ae €CIIM KHHTa H3aHA B COABTOPCTBE, MCKIOYAETCS U3 peecTpa HHOCTPAHHBIX
arcHTOB, OTMETKA O IPU3HAHUHU €T0 TAKOBBIM B HJIEKTPOHHOM KATAIOTE CHUMAETCS.

34. Jlnd CBOEBPEMEHHOTO BBISBJICHHS AOKYMEHTOB, CO3[@HHBIX HHOCTPAHHBIMH
areHTamMu, OMOIHOTeKapeM, OTBETCTBEHHBIM 3a paboty ¢ wu3naHmsaME (MaTepuanamu),
CO3NAHHBIMH ~ HHOCTDAHHBIMH ~ arcHTamMH,  IPOU3BOAMTCS  eXKEHeIebHas CBEpKa
AoKyMeHTabHOTO (oHna MBY «MA u LBy ¢ Peectpom mHOCTpaHHBIX arenToB Ha caiite’
Munncrepcrsa roctumun  Poccwmiickoit Oenepauun. Pesynbrater cBepku 0hOpPMISIIOTCS B
MHCEMEHHO# popme B Buje akra ([Ipunoxenwe 1).

3.5. B memsx CBOEBPEMEHHOro HH(DOPMHPOBAHHS  COTPYIHHKOB YUPEXKACHUS M
YAydIICHAs KadecTBa paboThl ¢ (OHAOM, GMOIHOTEKapeM, OTBETCTBEHHBIM 3a paboty ¢
M3JaHUAME  (MaTephanamu), CO3JAHHBIMH HMHOCTPAHHBIMH areHTaMH, CIHCOK II0 Mepe
HEOOXOIMMOCTH OOHOBIISIETCS, PACIIEUATHIBACTCS 1 nepenaercs B otaen obemyxusanus (BAB,

HAB), anmunncTpaTtopam u cexperapio. O3HAKOMICHHE COTPYAHHUKOB YUPEKACHHS CO CITUCKOM
IPOU3BOIUTCS IO JIMYHYIO IIO/IIHCE.

4. PaGora ¢ H3aHUSAIMH, CO3IaHHBIMH HHOCTPAHHBLIMH areHTamu,
NPpH 00CHY:KMBAHUY YUTATEICH

4.1. 3nanus, co3faHHble HHOCTPAHHBIMHU areHTaMH, UCKIIFOYAIOTCS M3 30HbI OTKPHITOTO
noctyna K posgaM OHOIHOTEKH. :

4.2. Tlpu opraHu3auuM BBICTABOK W MCPOIIPUATHI  HMCIOIB30BAHME W3IAHUI
(MaTepuanoB), co3JaHHBIX HHOCTPaHHBIM areHTOM He peKoMeHayercs. HeobGXxomuMocTs
HCIOE30BAHNS U3/IaHUH (MATEPHAIOB), COTTIACOBBIBAETCS ¢ METOAMIECKHM COBETOM.

4.3. MWsnmaums, co3maHHBIE HUHOCTPaHHBIMH ~ ar€HTaMH, TIpaKIaHAM  MJIale
BOCEeMHA/INATH JIET HE BLIAAIOTCS.



4.4. V3panms, co3aHHbIe HHOCTPAHHBIMU areHTaMH, MOTyT OBITh BBIIAHBI IPaXHaHAM
CTaplie BOCCMHAINATH JIET TOJILKO P HATHYUU COOTBETCTBYIOLIEH MAPKUPOBKH U TEKCTOBOTO
cOOOIIIeHHS.

4.5. Tlpu paGore ¢ (OHAOM H TpHEMe KHAT OT uuTaresiei, Oubnmorekaps o6s3aH
BBUBIIATE M3/1aHUsI (MaTe€pHaibl), CO3JaHHbIE HHOCTPAHHBIME Ar€HTAMH U P HEOOXOAUMOCTH
lIepe/iaBaTh Ul MAPKMPOBKHM OTBETCTBEHHOMY COTPY[HHKY IIO aKTy IIpUEMa-TiepeIayn.
OcTaBiaTe MapKHPOBaHHYIO KHUTY B (OH/E 0OIIero AocTyma, 160 KHUTIY 6e3 MapKUpOBKH 1
TEKCTOBOTO yKa3aHHs B (POHAE OOMIEro M OrPAHHIEHHOTO JOCTYIIA KaTerOpHUYECKH 3aIpereHo.

5. Pabora ¢ matepuanamn (uadopmanueii) ais pasMeleHus Ha caiirte,
COIHAIBLHBIX CETHAX, HHBIX HHPOPMAIIMOHHBIX PeCcypcax yupesKIeHust

5.1. Tlpu  moarotoBke  WHQpOPMALHMOHHBIX MarepuaioB  OOBIX  (opmarToB
OCYIIECTBIISICTCS NPOBEPKA HA NMPEAMET OTCYTCTBHS B HHMX YHOMHHAHHH 06 HHOCTPAHHBIX
areHTax M MaTepuanax, CO3JaHHBIX HMH. YIOMHHaHHE B HH(OPMAIIHOHHBIX MaTepuazax
CBEJICHHH 00 MHOCTPAaHHBIX areHTax M MaTepHalaX, CO3JAHHbIX UMH, HE JIOIycKaeTcs 0o
MApKUpPYETCsl B COOTBETCTBUH ¢ DelepaibHbM 3aK0HOM «O KOHTPOIIE 3a HESTeTHOCTHIO JIWLL,
HaXOZAUXCS IO/ HHOCTPAHHBIM BiksiHEeM» (Ne 255-D3 ot 14.07.2022 1.).

6. TpeGoBanus Kk ykazaHusim

6.1. HudopManHOHHBIE MaTepHaibl, HMEIOIIHE bopmy aymmocoobmenuit wim
ayAuOMaTepHaoB (fajnee - ayuoMaTepra), JOJKHE! COMPOBOKIATHCS yKa3aHHEeM B 3BYKOBOM
$opme, mpeaycMOTPEHHBIM YacTsME 3 Wi 4 craTby 9 ®ezepanbHOro 3akoHa "O KOHTpoIe 3a
ACATEIIBHOCTBIO JILI, HAXOASAIIUXCS IO HHOCTPAHHBIM BIMSAHIEM", 10 OpPMAM, YTBEPIKIEHHBIM
nocranosnenneM Ilpasutenscrsa Poceniickoit ®eneparmu ot 22 HOs06pst 2022 1. Ne 2108 "O6
yrBepkaenun IlpaBun pasmernenus ykasaswii, NPENyCMOTPEHHBIX 4YacTsIMU 3 ¥ 4 crateu 9
®@enepasbHOro 3akoHa "O KOHTpPOIE 3a JESTETBHOCTBIO JIUI, HAXOISIIAXCS I10Jl KHOCTPaHHBIM
BIMSHHEM", B TOM 4YHCJEe TpeGOBAaHMH K WX pa3MELICHHIO, a TaKKe (op™m ykaszaumii,
NPEAYCMOTPEHHBIX 4acTaMH 3 u 4 crateu 9 DepepanpHoro 3akoma «O _KOHTpoJEe 3a
ACATCIIBHOCTBIO JIAN, HAXOIALWUXCS TOJ HMHOCTPAHHBIM BIIHSHHEM)» (Halee - yKasaHue B
3BYKOBOH (opme).

6.2. TexkcTOBOE yKasaHHEe WM yKasaHHE B 3BYKOBOIf dopme nomkHEI pasmemarscs Ha
PYCCKOM SI3BIKE,

6.3. Pasmep mpudTa TEKCTOBOrO yKasaHHs OKEH BIBOE NPEBBIIATE pasMep Ipudra
TEKCTOBOTO MaTepHaJa.

6.4. LiBer mpudTa TEKCTOBOrO yKa3aHMs IOJKeH GBITH KOHTPACTHBIM 110 OTHOIIEHHIO K
(ony, Ha KOTOPOM OHO pa3Mernaercs.

6.5. TekcToBOE yKasaHHEe MNOIEKHT PA3MELICHUIO B HAYaie Ka)XJI0r0 TEKCTOBOI'O
Marepuaia IoJl 3arojloBKOM JIHOO B Cly4ae OTCYTCTBHS 3arojioBKa HEIOCDEICTBEHHO nepen
Ha4ajJoM TaKoro MaTepuaa.

6.6. He momyckaeTcst HaloKeHHE TEKCTOBOTO yKa3aHus Ha COAEpIKAIIUNCSI B TEKCTOBOM
Matepuae TeKCT, H300paXkeHne Wik HHOe COOOLIEHHE U X (DParMEHTHL.

6.7. TexcroBoe ykaszaHue, pa3sMeIaeMoe B ayMOBU3YAJIbHOM MaTepHalle, MOIIeIKHUT
PACTIONIOXKEHHIO I10 LEHTPY H300paXKeHUs Ha ILTOmaau He MeHee 20 IPOLEHTOB pasmepa Takoro
n300paKeHMs.

6.8. He nomyckaeTcst HaJlo)eHHe YKa3aHus B 3BYKOBO#i (pOpME Ha 3BYKOBbIE (hparMeHTEI
ayzmomarepuaia.

6.9. Ilpn pa3melneHun ykaszaHus B 3BYKOBOM dopme He nomyckaercs mpuMeHeHue
TEXHOJIOTHH 110 YBEIMYEHUIO CKOPOCTH €r0 BOCIIPOM3BEICHHSI.

6.10. YpoBeHb rpoMKOCTH 3ByKa BOCIIPOU3BEICHHUS yKa3aHusl B 3ByKOBOU (hopMme omkeH
OBbITH He HUIKE YPOBHSI TPOMKOCTH 3BYKa ayZMoMaTepHaia.



6.11. TexcroBoe ykasanwe B aylMOBH3yalIbHOM MaTepHale M yKa3aHue B 3BYKOBOIf
dbopme B aynuomarepuare 1OKHBI GBITH Pa3sMEIICHBI B HAYaJIe TPAHCISIIUHN TaKUX MAaTEPHAJIOB,
a TaKXKe IIPA KaXI0M BO30OHOBJICHUH TPAHCIISIAN TAKHX MaTepHaJIoB MOCIIE X HPePhIBAHHI.

6.12. ITpomomxuTensHOCTE ACMOHCTPAllMU TEKCTOBOTO YKA3aHUS B ayJTHOBU3YaJTbHOM
MATEpHATIC B Ha4alle TPAHCISILMK TAKOTO MaTepUaa T0JKHA COCTABIISTE He MeHee 15 cekyn.

6.13. ITpumep ykazaxus:

«Hacrosmmuit  marepuan (uadopmanus) conepxur CBCIICHHS, KOTOpHIE IPOHM3BEI
HHOCTpaHHbli areir HAMMEHOBAHUE/®AMWINS UMS OTYECTBO, 6o marepuan
(MH(DOPMAIHMS) KacaeTcs NESTeNbHOCTH NAHHOTO uHocTpanHoro areita HAMMMEHOBAHUE
/TOAMMIIVSI UM ST OTYECTBO»

7. OTBETCTBEHHOCTD

7.1. OTBETCTBEHHOCTH 3a HCIIOJHEHHE HMHCTPYKLUHU BO3JIAraeTCs:

- B 4aCTH KOMIIJIEKTOBAHUS M y4yera (OH/A - HA [JIABHOTO GubmoTekaps o oprauusamum
JAOKYMEHTaJIbHOTO (orma [15;

- B YaCTH XpaHCHMUS], BbIAYH U OKA3aHHS YCIYT C UCIIOIB30BAHHEM CETH Wurepuer - Ha
COTPYZHHKOB, OCYIIECTBIIAIOMIMX JAaHHBIA BUT paboT U yCIIyT;

- B HacTH pasMelIeHHsS HHOOpPMALMH Ha caiiTe Lentpansroit 6ubmmorexku wu
obuimaneHelX rpynmax BKoHTakTe — mHa COTPYAHHUKOB, OCYIIECTBIISIOIMUX CO3JAHHE WU
pasmernenye HHpOpMaIuu;

- B HaCTH HCIIOJIL30BaHHS B IyOIMKAIUIX razeTs! «HoBoCTH Kocromykimmy B meuatom
H SJIEKTPOHHOM BH/IE, B COLMABHBIX CETSIX Ta3€THI - HA [VIABHOIO PEelaKTopa rasersl, JTubO JIHIIO,
€r0 3aMEHSIOIIEE;

- Ha oduimansHoM caiite «KocTomykmckumii TOPOJICKO# OKPYT», OMHUIHMANIBEHOM MabiiKe
Kocromyxkuickoro ropozckoro OKpyra - Ha IJIaBHOIO peJaKTopa, PeIaKTopa-KOHCYILTaHTA
oduumansHoro caifra «Kocromykmckmit TOPOZICKOH OKpyr» TGO K0, €ro 3aMeHsIomee.



IIpunoxenue 1

K MHeTpykimu o nopsiike paboTEHI ¢ U3 TaHHAMHE (Marepuanamm),

Pecry6inka Kapenus
Myhuupmnansroe o6pasosanue
«Kocromykmckuii TOPOACKOM OKPYI»

CO3JaHHBIMHU HMHOCTPAHHBIMU areHTaMH

oT 20 r.

YTBEPXJIAIO

Hupexrop MBY MA u I1B

Mynununanssoe 6romkeTHOS YYpexXIeHue / YO. I1. HoBux
«MyHUIMIATBHBIH apXUB 1
Uenrpanbuas 6ubnuorexa
Kocromykmickoro ropoackoro OKpyra» " % 20 1.

AnTvKaiiHeHa yi1., 1. 13;

r. Kocromyxkina, 186930
Ten./akc (259) 7-38-74
E-mail: libkostomus@mail.ru
OKITIO 24891587, OKHX 93110
WHH/ KIIIT 1004009800/100401001

AxT No

Me1,  HmKenOHCaBIIHECS, Aupektop FO.IT.HoBuk, mnpencenaresns Metonuyeckoro
COBETa IIPU JUPEKTOPE » Il 6ubmorekaps 1B
COCTaBHJIM HACTOSIIHUM aKT B TOM, 20__ r. Obuta npoBenena CBEepKa
AOKyMEHTalbHOro (oruma MBY MA wu b Ha Hammume JOKYMEHTOB, CO3/aHHBIMH
HHOCTPaHHBIMH areHTaMu

IIpoBepens! cienyromme JIOKYMEHTBI:

1. Peectp wuHOCTpaHHBIX areHTOB Ha caiite MuHmcTepcTBa focTHIMK Poccuiickoit
Denepanun.

2. loxymenTansusiii houg MBY «MA u LIb».

B pesynsrare nposepku:

1. JlokyMeHTOB, CO3MaHHBIX HHOCTPAaHHBIMM areHTaMd Ha 20 r. B
AoxymMeHTHOM honzie MBY MA u LB ne BBISIBJIEHO/BBISBIICHO.

2. CIIMCOK BBISBIIEHHBIX AOKYMEHTOB (TIpH BBIBIICHHUH).

3. IlpunsTsr Mepsr: (mpu BBISIBJICHUH ).

Ioamucu:
IIpencenarens xomuccuu: /
Ysnens! komuccuu:




